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padoThI 0011ero coOpanusi pA0OTHUKOB

1. O6ume moJ10KeHus

1.1. Hacrosmuit perimamMeHT pa3padOTaH B COOTBETCTBHM ¢ DefepalbHBIM  3aKOHOM
01 29.12.2012 Ne 273-®3 «OO0 obpazoBanun B Poccuiickoit dDenepanum», ycraBom 1.2.
PernameHT ycraHaBIMBaeT MOPSIOK OpraHU3aIUH JAeATeIbHOCTH 00111ero coopanusi paboTHUKOB
MKOVY «PycanoBckas cpennsiss oOmeoOpa3oBatenpHas 1mkona wuMmeHd B.C. Illatoxunan
YepemucunoBckoro paiiona Kypckoii oonactu (nanee — oOpa3oBaTteiibHasi OpraHu3aiusi).

1.3. O6mee coOpanre pabOTHHKOB SIBISECTCS IMOCTOSHHO JCUCTBYIOIIMM KOJUICTHATHHBIM
OpraHoM YIpaBJCHUs OO0pa30oBaTeNbHOM oOpraHu3anuu. B coctaB oOmero coOpaHus
pabOTHHUKOB BXOJIAT PaOOTHHKH, Ui KOTOPHIX paboTa B 00pa30BaTEIbHOW OpraHHU3alluu
SIBIISICTCSI OCHOBHOM.

2. Opranusanusi padoTsl 0011ero coopanusi paGoTHUKOB

2.1. TlepBoe 3acenanue o0IIero coopanusi pabOTHUKOB MOCIIE €r0 CO3/IaHus, a TaKXKe MepBOe
3acejaHle HOBOTO cocTaBa o0miero coOpaHus pabOTHUKOB CO3BIBACTCS PYKOBOJAUTEIEM
00pa3oBaTeNIbHOM OpraHu3aiyu He mo3aHee 7 (ceMu) pabodux THEH MOocie CO3aHus 00IIero
coOpanusi paOOTHUKOB WM M30paHUs HOBOTO cocTaBa 00mero coOpaHus paOOTHUKOB,
KOTOPBII BeIET 3aceanue 10 u3dpanus npeacenarens oouiero coopanus pabOTHUKOB.

2.2. PykoBozacTBO 00UIMM coOpaHueM pabOTHHKOB OCYLIECTBISET Ipeacenarenb. Benenue
MIPOTOKOJIOB 00IIero coOpaHusi paOOTHUKOB OCYIIECTBIsIETCS cekperapeM. [Ipeacenarens u
ceKpeTaph 0011ero coopanusi pabOTHUKOB BBITIONHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayajax.

[Ipencenarens:



e OpraHm3yeT JeATeIbHOCTh 00IIEro CoOOpaHus;

uHPOpPMHpYET WICHOB OOIIero coOpaHust O TMPEACTOALIeM 3aceJaHud B TOPAIKE,
npenycmorpeHHoM ycraBoM MKOVY «PycaHoBckas cpenHsisi 001ieoOpa3zoBaTesbHas IIKOJA

umenn B.C. lllaroxuna» YepemucuHoBckoro paiiona Kypckoii o6mactu

e U HAaCTOSIIIUM PErIAMEHTOM;

e OpraHu3yer MOJArOTOBKY U IPOBEJACHUE 3acCEHaHus;
e OIpElesseT IOBECTKY 3aCelaHus;

e KOHTPOJIMPYET BHINOJHEHUE PEILICHUM.

2.3. 3acenanus o01mero coopanusi pabOTHUKOB MPOBOJISATCS C IEPUOUIHOCTHIO, YCTAHOBICHHOU
yctaBoM MKOYVY «PycanoBckas cpennsisi oomeoopasoBarenbHas mkoia umeHu B.C. [llaToxuna»

Yepemucunosckoro paiiona Kypckoii obnactu

2.4. 3acemanus oOmiero coOpaHus PabOTHHKOB MOTYT IMPOXOJUTH B opMe KOH(EPEHII-
CBSI3H.

2.5. Ha 3acemanus o0miero coopanusi paOOTHHKOB MOTYT OBITH NMPHUTJIAMIEHBI MTPEICTABUTEIN
yapenuTensi, 0OIEeCTBeHHBIX OPTaHu3aIfi, OPraHOB MYHHIIUTIAJILHOTO W TOCYAapCTBEHHOTO
yhpaBieHus: W Jpyrue jauna. Jluia, TpuriameHHble Ha 3acefaHue, TOJB3YIOTCS MPaBOM
COBEIIATEIBHOTO TOJIOCA, MOTYT BHOCHTH NPEJIOKEHUS W 3asBJICHHSA, YJacTBOBAThH
B 00CYX/IEHUH BOIIPOCOB, HAXOISAIIUXCS B UX KOMIICTEHITHH.

2.6. Pemienusi, mpuHATEIE ~OOmMM  coOpaHWeM  pabOOTHHKOB B COOTBETCTBHH
C 3aKOHO/IaTEJIbCTBOM U B IIPEJIENIax CBOMX MOJHOMOYMM, 00s13aTeNIbHBI 17151 BCEX paOOTHUKOB
00pa30BaTeNIbHOM OpraHu3aluy.

2.7. Pemenus oOmiero coOpanusi pabOTHUKOB MOTYT COJAEpXaTh MOPYYCHHS, 00sS3aTeIbHbBIE
IUIsL MICTIOJTHEHUSI BCeMH pabOTHHKaMU 0O0pa30BaTENbHON OpraHW3allid W PEKOMEHIAINH
YYaCTHHKaM 00pa30BaTEILHOTO MPOIEcca.

2.8. Pemenuss oOmero coOpanusi paOOTHUKOB  JOBOJATCS  JIO CBEACHHS  BCEX
3aMHTEPECOBAHHBIX JIUI HE TMo3Hee 7 (ceMu) pabounX JHEH MOCIIE MPOIIE/IIIEro 3aCeIaHusl.

2.9. [Ilpencenarenb OTYMTHIBACTCS O JNEATEIBLHOCTH OOIIET0 COOpaHHWs PpabOTHHKOB
Ha 3acelaHuM 00IIero coOpaHus pabOTHUKOB HE PEXKe OJHOTO pas3a B oI

3. ITopsinok co3bIBa 0YepeTHOr0 00IIEero coopanusi padoOTHHKOB

3.1. Pemenue o mpoBeneHHHM OYEpPEIHOTO 0OImEero coOpaHuss PaOOTHUKOB MPHHUMACTCS
npejacenareieM ooiero coopanus pabOTHUKOB, KOTOPBIH OMPEICIIsCT:

e TpOLEAYpPY NPOBEICHHUS;

e TIOBECTKY 3aCelaHus;

e JIaTy, BpeMs U MECTO MPOBEICHHS,

e TIEpeYeHb MATEpPUAIOB JUIS MPEABAPUTEIHHOTO O3HAKOMJICHHS YJICHAMH OOIIEero
coOpaHusi pabOTHUKOB, a TAKXKE MOPAIOK TAKOTO 03HAKOMIICHHUS;

e TIOPSAZOK FOJIOCOBAHUS MO BOIIPOCAaM MOBECTKHU: OTKPBITOE, TAWHOE UITU 3a0YHOE;

e WHBIC BOMIPOCHl, HEOOXOAMMBIE i1 MOATOTOBKM MPOBEICHHUS OOIIEero coOpaHUs
pabOTHUKOB.

[Mpencenatens  oOmero coOpaHus  PaOOTHHKOB — COTJIACOBBIBAET — C PYKOBOJAUTEIEM
00pa3oBaTeIbHON OpraHM3aliK JaTy, BPeMs M MECTO IMPOBEICHHS OYEPEJHOTO 3aceIaHus
oOmiero coopanusi pabOTHUKOB.



3.2. Ilpencenarens, cekpeTaph OOIIET0 COOpaHUs paOOTHUKOB WIIM JHUIA, UX 3aMEHSIOIINE,
YBEIOMJISIIOT WIEHOB 001Iero coOpanus pabOTHUKOB O JlaTe, BPEMEHH, MECTE MPOBEACHUS U
MOBECTKE 3ace/laHMs He MOo3Hee YeM 3a 7 (CeMb) padouuX JAHEH JI0 JaThl €ro MPOBEICHUS.

3.3. Pemenue o mpoBeAeHNU O4YepeTHOTO 00IIero coopanus pabOTHUKOB BPydaeTcs 4IeHAM
obmiero codpanuss paOOTHUKOB JIMYHO WJIM HAIMPABIISETCS MOCPEACTBOM AIIEKTPOHHOW WU
MHOU CBSI3H, 00ECTIEUNBAIONICH ayTEHTUYHOCTh MEPEAaBaeMbIX U IPUHUMAEMBIX COOOIIECHHIH
" UX JOKYMCHTAJIbHOC NOATBCPKICHUC.

3.4. JlomosHUTENBHBIE TIPEAJIOKEHUS B IOBECTKY 3aceJaHusl 04epeHOro oomero coopanus
pabOTHUKOB MOTYT OBITh BHECEHBI WIEHAMH OOIIero coOpaHusi paOOTHUKOB B CPOK
He mo3aHee YyeM 3a 3 (Tpu) pabouyux JHS 70 AaThl €ro MPOBEICHHUS.

4. Tlopsiaok co3bIBa BHEOYEPETHOTO 001IEro coOpanusi paboOTHUKOB

4.1. Co3biB BHeEOuepeAHOro oO0miero coOpaHusi pPabOTHHUKOB OCYILIECTBIISIETCS B CIIydasX,
npenycMoTpeHHblx yctaBoMm MKOVY «PycanoBckas cpenHsis 00mieoOpa3zoBaTenbHasi IIKOJIA
umenu B.C. [llatoxuna» Yepemucunosckoro paifona Kypckoit o0nactu

4.2. TlpemnoxxkeHHe O CO3BIBE BHEOUEPEIHOTO OOIIEro coOpaHus pPaOOTHUKOB JOJDKHO
COJIepXKAaTh.

e apPTyYMEHTHPOBaHHOE OOOCHOBaHHME HEOOXOJAMMOCTH IPOBEACHUS BHEOYEPETHOTO
obuiero codpanusi pabOTHHUKOB,

e TPOEKT NIOBECTKH 3aCCIaHMUS;

e TIpEANoJaracMyro J1aTy BHEOUYEPEIHOTO 00IIero coopanusi paOOTHUKOB;

e TIIEPCUCHb WHUIIMATOPOB MPOBEACHUS BHEOUEPEAHOTO  o00mero coOpaHus
pPabOTHUKOB.

4.3. IlpennoxxeHwe O CO3bIBE  BHEOUEpPEAHOTO  oOmero cobOpaHus  mepemaeTcs
HETOCPEICTBEHHOTO B KaHICIIAPHIO 00pa30BaTe/IbHOM opranu3amuu He nmo3anee 10 (mecsatu)
paboumx AHEW 10 JaThl MPEIIOoJaraeMoro BHEOYEPEAHOTO OOIIero coOpaHus pabOTHHKOB,
B CIy4ae €ClId HMHUIMATOPOM BHEOUYEPEIHOro oO0IIero coOpaHus paOOTHUKOB SIBISICTCS
HE TpejcenaTeab 001mero coopanus pabOTHUKOB.

4.4, Tlpencenatenb, cekpeTaphb OOIIEro coOpaHus paOOTHUKOB WJIM JIMIIA, UX 3aMEHSIOIINE,
YBEIOMJISIIOT WJIEHOB 001ero coOpaHus paOOTHHKOB O BHeouepenHoOM oOmieM coOpaHuu
pabOTHHUKOB MyTEM BPYUCHHSI HIIM HAIPABJICHUS TIOCPEICTBOM DIICKTPOHHOM WIIM UHOM CBSI3U
MPEUIOKCHUSI HMHUIMATOPOB BHEOUEPEIHOTO OOIIEro COOpaHUs, a TakKe YBEIOMIICHHUS
0 JaTe, BPEMEHH, MECT€ M IOBECTKE 3aceJaHus He mo3aHee 4yeM 3a 3 (Tpu) pabouux aHS
JI0 JIaThl €r0 MPOBEIACHHMS.

[Mpencenatens  oOmero  coOpaHus  PaOOTHHKOB — COTJIACOBBIBAET — C PYKOBOJAUTEIEM
00pa3oBaTeNbHON OpraHU3aluy AaTy, BPeMs M MECTO NPOBEACHHS BHEOUEPEJTHOTO OOIIEro
coOpaHusi pabOTHHUKOB.

4.5. I[OHOJ'IHI/ITCJ'ILHHC IMPEIVIOKCHUA B IIOBECTKY 3aCCIaHUd BHCOUCPCIAHOTO 061].161"0

coOpaHusi paGOTHUKOB MOTYT ObITh BHECEHBI UJI€HaMU 00111ero coOpaHusi pabOTHUKOB B CPOK
He mo3aHee YyeM 3a 3 (Tpu) pabouyuXx JHS J0 AaThl €ro MPOBEICHHUS.

5. lokymeHTanus 001ero coopaHusi



5.1. 3acemanus oOmiero cobpaHus pabOTHUKOB O(GOPMIISIOTCA MpoTOoKoJamu. [IpoTokom
3aceanus o0mero coopanusi pabOTHUKOB COCTaBJISIETCsl HE mo3aHee 5 (msTu) pabouux IHEH
MOCIIE €ro 3aBepIIeHHUs B JBYX OJK3EMIUIApax, MOJNUCHIBAEMBIX €ro mpeiceaaTeneM
U CEKpeTapeM.

5.2. IIpOTOKOJ COCTABIIAETCS B COOTBETCTBUU C OOIIMMHU TPEOOBAHUSIMHU JEIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OPraHU3aliy, C YKa3aHUEM CIICIYIOIIUX CBEACHUI!

e KOJIHNYECTBO pa6OTHI/IKOB, IMPUHABIIHUX y4qacCTue B 3aCCaaHuu, OTMCTKa
0 COOJIIOJICHUU KBOPYMa,

e KOJHMYECTBO TOJIOCOB «3a», «IPOTUBY» U «BO3JAEPKAICH» IO KaXKJIOMY BOIPOCY
MTOBECTKHU 3aCe/IaHus;

e peuieHHe oOmEero cobpaHus paOOTHUKOB IO KAXKJIOMY BOIPOCY IIOBECTKHU
3acemaHusl.

Hymepanus npoTokosioB 001iero codpanusi pabOTHUKOB BEJETCS OT Hayaia yueOHOro roja.

5.3. B ciiywyae oOHapykeHHs OMMUOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHUS (AaKTOB
B MPOTOKOJIE 3acenaHus oOmiero coOpaHusi paOOTHUKOB WIEHBI 0O0mero coOpaHus
pabOTHUKOB BMpaBe TpeOoOBaTh OT MpeacenaTessi ero wu3MeHeHus. B cBoio ouepens
npeaceaareiib 00s13aH OPUHATE MCEPBI 110 BHCCCHHUIO B IIPOTOKOJ COOTBCTCTBYIOIIUX
W3MCHCHHI W YyTOYHEHWH, a TaKKe CIeNIaTh COOTBETCTBYIONIECE COOOIICHHWE Ha CIICTYIONEM
3aceaHuu 00Iero coopanus pabOTHUKOB, BHECS JaHHBIN BOTPOC B €r0 MOBECTKY JHSI.

5.4. OpuruHasbl MPOTOKOJIOB XPAaHSTCS B KaHLEISIPUH 00pa30BaTeIbHON OpraHu3aIiy.

5.5. Kmnporokony mnpukiansiBaloTcsi Bcs HHPOPMAIMS W MaTepuajbl, a TaKKe WHbBIC
JOKYMEHTBI, KaCaIOIIHeCs] PEIICHUSI.
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